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EST. 2000

How to Create Your School Account and
Register Your School’s Intention to Compete

Step 1: Gather Required Information

To create an account for your pharmacy school/college in the P&T Competition online
portal and register your school’s intention to compete (Steps 2 and 3), you will be asked to
provide names and contact information for the student Competition Coordinator, the
AMCP Student Pharmacist Chapter President (if applicable), and your competition
Advisor(s).

Be sure to have the following information for each of these individuals available before
attempting to create an account:

e Correct spelling of first and last names.

e Mobile phone number.

e Email address. For the Competition Coordinator, this must be a school-issued
email address with a “.EDU” domain (i.e., name@school.edu).

Step 2: Create Your Single School Account

Visit https://pt.amcpfoundation.org to create one account for your pharmacy
school/college in the P&T Competition online portal.

The account should be created using the contact information for the student
Competition Coordinator.

The email address for the student Competition Coordinator must be a school-issued
email address with a “.EDU” domain (i.e., name@school.edu).

See the step-by-step instructions (with screenshots)

on pages 4-6.
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Step 3
Register Your School’s Intention to Compete

After you successfully create an account in the P&T Competition portal, log back in to
register your school’s intention to compete and provide information for your key contacts.
You will need the information gathered in Step 1 to complete this step.

EXTREMELY IMPORTANT: On the “School” tab, you must click on either of
the “Save Work in Progress” buttons after you select your school — before
moving to the next tab — so the portal will generate your Team ID.

To ensure early access to important confidential competition materials and eventual
eDossier access by allindividual competitors at your pharmacy school/college, be sure to
complete this step by October 23, 2026.

You still will be able to register your school’s intention to compete after October 23 (the
final registration deadline is November 20, 2026). However, you will not gain access to
important P&T Competition materials until the week of November 30.

See the step-by-step instructions (with screenshots)

on pages 7-16.

Step 4
Save Your Team ID and Keep It Safe

After you successfully register your school’s intention to compete, a confirmation email
(titled “SAVE THIS MESSAGE: P&T Competition — Intention to Compete Confirmation and
Team ID”) will be sent to the Competition Coordinator’s email address as entered. Be sure
to save this email message and/or record your Team ID number and keep it safe!

This emailincludes a 5-digit Team ID that begins with 27 (i.e., 27XXX). This will be your
school's unique identifier for the 2027 National P&T Competition.

The Team ID is used to conceal the identity of teams from judges. You will need to
incorporate the Team ID into your school's single entry to the National P&T Competition.
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Step 5
Check Your Work

See pages 15-16 to learn how to access a copy of your registration information and make
any needed edits.

Please access this information and check it carefully — especially email addresses. We
use this information to create email lists for sending important P&T Competition materials
and communications. If any email addresses are entered incorrectly, you risk not receiving
these messages.
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How to Create Your School Account in the P&T Competition Portal

A. Go to https://pt.amcpfoundation.org/

B. You should be greeted by the following screen. Click on the “Register” button on the right.

Annual National Student Pharmacist -, AMCP
ol
PXT COMPETITION 22 Foundation

HELD DURING AMCP ANNUAL EACH SPRING

AMCP Foundation 2026 National Student Pharmacist P&T Competition

HOW TO ENTER

Welcome to the 2026 AMCP Foundation National P&T Competition! First time visitor? Use th
button. On¢ bmit your

Please create one account for your pharmacy school/college using the “First Time Visitor/Register” information to the right. registration, use the "Log ing

The account should be created using the contact information for your school's Student Competition Coordinator. and start your online a
You will use this same account to upload your single team entry to the National P&T Competition judging portal. Entries to the
national competition must be uploaded in this portal no later than 11:59 pm EST on Monday, January 19, 2026. ‘ .

Returning visitor? Use the "Log in"
button and start your online

Each pharmacy school/college may submit only one entry (i.e., enter only one team) to the national competition. application

Log In
Thank You to Our Partners! -

Forgot Password?

Genanterh. a memher of the Racha Groun_is the Fxacutive Snananr of the Natinnal Student Pharmacist PRT Comnetition.

[NOTE: If the system informs you that an account already exists, return to this screen and log in under “Returning visitor?” with
that account information. Then follow the instructions for “How to Register Your School’s Intention to Compete.”]
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C. You should be taken to a screen that looks like this:

= Home
- CONTACT US

Academy of Managed Care Pharmacy

Create Your School Account Foundation

AMCP Foundation
To create the account for your pharmacy school/college, please complete the fields below using the contact information for your 675 North Washington Street, Suite
school's student Competition Coordinator. Required information is marked with an asterisk. 220

Alexandria, Virginia 22314
The email address for the student Competition Coordinator must be a school-issued email address with a .edu domain (e.g., Phone: 703-684-2600
name@school.edu). This email address will be the username for the account. Technical Support:

support@rhythmg.com

Registration Details Competition Info:

PT@amcpfoundation.org

Login Profile

Email fmuet ha a ENLEL damaini®

Enter the requested information. The account should be created using the name and email address for your
school’s student Competition Coordinator.

Note that the email address for the student Competition Coordinator must be a school-issued email address
with a .edu domain (e.g., name@school.edu). This will become the username for the account.

Login Profile

Email (must be a .EDU do@

Password*

Confirm Password*
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D. Check the reCAPTCHA box and click “Submit.”

reCAPTCHA

Privacy - Terms

I'm not a robot

E. You should see a message like the one below after you click “Submit.”

Thank you. Your registration information has been submitted.
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How to Register Your School’s Intention to Compete

1. Log in by using the button on the registration confirmation screen (see “E” on page 3) or returning to the main
portal (https://pt.amcpfoundation.org) and clicking on the “Log in” button on the right.

Annual National Student Pharmacist

P&XT COMPETITION

HELD DURING AMCP ANNUAL EACH SPRING

AMCP Foundation 2026 National Student Pharmacist P&T Competition

Welcome to the 2026 AMCP Foundation National P&T Competition!

Please create one account for your pharmacy school/college using the “First Time Visitor/Register” information to the right.

The account should be created using the contact information for your school’'s Student Competition Coordinator.

You will use this same account to upload your single team entry to the National P&T Competition judging portal. Entries to the
national competition must be uploaded in this portal no later than 11:59 pm EST on Monday, January 19, 2026.

Each pharmacy school/college may submit only one entry (i.e., enter only one team) to the national competition.

Thank You to Our Partners!

Geneantaerh. a memher af the Rache Graun_is the Fyecutive Snanaar af the Natinnal Student Pharmacist PRT Camnetition.

.~ AMCP

FOundaﬂon

HOW TO ENTER

First time visitor? Use the g
button. Once you submit your
registration, use the "Log in" i
and start your online applicay

Returning visitor? Use
button and s
application

start your ©

Forgot Password?
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2. After you log in, you will be taken to a “My Registrations” screen. In the “Select” dropdown, choose
the option “Intention to Compete” (it should be the only option) and click “Create.”

My Registrations

« When you select “Intention to Compete” from the dropdown below and click on “Create,” you will be taken to
screens that enable you to register your school’s intention to compete in the 2026 AMCP Foundation P&T
Competition.

» Registering your intention to compete is a required step that adds your school to the official roster of competitors
and ensures access to important confidential competition materials.

SEI eCt“ I N

ID# - Registration Name Close Date Status Action

ha renictratinne hawvwe heen rreated

My Registrations

« When you select “Intention to Competq
screens that enable you to register you
Competition.

« Registering your intention to compete |
and ensures access to important confid

Intention to Compete
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3. You will be taken to a “Provide Information for Key Contacts” screen.

Note that there are four tabs: School, Competition Coordinator, Chapter President, and Faculty Advisor(s).
You must begin on the “School” tab.

Select the name of your pharmacy school/college from the dropdown list that will appear when you click
in the box.

ompetition Coordinator Chapter President Advisor(s)

School Next

VERY IMPORTANT!

To generate your school’s Team ID, you must click on one of the “Save Work in Progress” buttons (above or below
this box) after selecting your pharmacy schoolfcollege from the dropdown link and before moving to the next tab. The
Team |D will be included in the confirmation email you receive at the end of the registration process.

Pharmacy School/College*

Click on one of the “Save Work in Progress” buttons (above or below) before you move to the next tab!

Next

Save Work in Progress Submit FINAL Registration

Page 9 of 16



4.

The next step is
extremely important

You must click on either of the “Save Work in Progress” buttons after you select your
school, before moving to the next tab, so the portal will generate your Team ID.

TyOUT prianiiacy SCroorCOneye UUES MO TEave all Estaunsiieu AVICT SIOUETTC Fianiacst Crdapier, your SCroor will O COTtacied

separately by AMCP to discuss additional siepe

Save Work in Progress ) Submit FINAL Registration

School Competition Coordinator

Chapter President Advisor(s)

School Next

VERY IMPORTANT!

To generate your school’s Team ID, you must click on one of the “Save Work in Progress” buttons (above or below
this box) after selecting your pharmacy school/college from the dropdown link and before moving to the next tab. The
Team ID will be included in the confirmation email you receive at the end of the registration process.

Pharmacy School/College*

Select

Click on one of the “Save Work in Progress” buttons (above or below) before you move to the next tab!

— ‘ Save Work in Progress I Submit FINAL Registration

Next

The Team ID
generated by the portal
will be included
in the confirmation email
you receive at the end
of the registration process
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5. Click over to the “Competition Coordinator” tab. Note that the information used to create the school account
will already prepopulate this form.

School v ‘ Competition Coordinator v 'Zhapter President Advisor(s)

Previous Competition Coordinator Next

Student Competition Coordinator

First name*

Cynthia

Last name*

Knapp Dlugosz

Phone (including area code)*

703-684-2600

Email address*

PT@amcpfoundation.org

Previous Next

Save Work in Progress Submit FINAL Registration
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6. Continue entering the requested/required information on the “Chapter President” and “Advisor(s)” tabs.

7.  When you have finished entering all required information on the School, Competition Coordinator, Chapter
President, and Faculty Advisor(s) tabs, click on “Submit FINAL Registration.”

Additional Advisors

Specify number of additional advisors*

@ o0 O1 O2 O3 O4 O

Previous

Save Work in Progress Submit FINAL Registration

8. If you neglected to provide any required information, the system will let you know. You will see a notice like
this and be taken to the screen with the missing information.

Phone (including area code) required
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9. If you have successfully entered all required information, you will see a confirmation pop-up, and the

“Progress” bar in the Summary box on the right-hand side of the screen will turn green:

SUMMARY

Saved as FINAL Last Updated: Aug 26, 2025

Your registration for the 2026 AMCP Foundation P&T

Competition has been submitted as FINAL. HEgkiton Stetus RN

Download: #

Llose Progress:

10. The Competition Coordinator also should receive an email confirmation with text similar to this:

SAVE THIS MESSAGE: P&T Competition -- Intention to Compete Confirmation and Team ID

4+ . . q
[ Summarize this email

o P&T Competition @ ‘A a N
To: ® PT Competition Tue 9/8/2026 12:38 PM

Cc: @ PT Competition

External Message: Do not click on links, open attachments, or reply unless you know the content is safe.

Congratulations! You have successfully registered the intention of ZZ AMCP Foundation to participate in the 2027 AMCP
Foundation National P&T Competition.

Your Team ID is 27000. The Team ID is used to conceal the identity of teams from judges. You will need to incorporate the Team ID
into your P&T Competition submissions as instructed in this year's Case Study and Team Assignments document. SAVE THIS
MESSAGE IN A SAFE PLACE; YOU WILL NEED IT IN JANUARY.

If you have not already done so, please download your registration and review the submitted contact information carefully. Pay
special attention to the email addresses. If you discover any errors, make the needed corrections by selecting the pencil icon

under "Actions" and returning to the appropriate screen. Be sure to click on "Submit FINAL Registration" to save the changes in the
system.

€ Reply & Reply all ~~ Forward
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**IMPORTANT!

Save this email message and/or record this number and keep it safe.

This email assigns your 5-digit Team ID for the 2027 National P&T Competition**

SAVE THIS MESSAGE: P&T Compe, -- Intention to Compete Confirmation and Team ID

- A .
[ Summarize this email

© S & ~
Tue 9/8/2026 12:38 PM

P&T Competition
PC
To: ® PT Competition

Cc: @ PT Competiti

External Message: Do, lick on links, open attachments, or reply unless you know the content is safe.

Congratulations! You ccessfully registered the intention of ZZ AMCP Foundation to participate in the 2027 AMCP

Fo |

Your Team ID is 27000. The T ID is used to conceal the identity of teams from judges. You will need to incorporate the Team ID
’ i missions as instructed in this year's Case Study and Team Assignments document. SAVE THIS

MESSAGE IN A SAFE PLACE; YOU WILL NEED IT IN JANUARY.

If you have not already done so, please download your registration and review the submitted contact information carefully. Pay
special attention to the email addresses. If you discover any errors, make the needed corrections by selecting the pencil icon
under "Actions" and returning to the appropriate screen. Be sure to click on "Submit FINAL Registration” to save the changes in the

system.

€\ Reply & Reply all ~~ Forward

You will need to incorporate this number into the materials
your school enters into the national competition.
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Please Check Your Work!

Annual National Student Pharmacist

P&T COMPETITION

HELD DURING AMCP ANNUAL EACH SPRING

My Registrations

» When you select “Intention to Compete” from the dropdown below and click on “Create,” you will be taken to
screens that enable you to register your school’s intention to compete in the 2026 AMCP Foundation P&T
Competition.

« Registering your intention to compete is a required step that adds your school official roster of competitors

and ensures access to important confidential competition materials.
select

Team ID# = Registration Name Close Date Status Action

26001 ntention to Compete Nov 21, 2025 m

| Edit | Download | Withdraw

For any questions about registration access or criteria, please reach out to the appropriate email address in the "Key Contacts" box at

the nght

After you have submitted your registration for the National P&T Competition, we urge you to download a copy of the information
and check it carefully. Please pay special attention to names and email addresses. If any of this information is incorrect, you risk
not receiving important P&T Competition materials.

You can download your registration information by selecting the “Dashboard” option near the top of the screen. You will be taken
to “My Registrations”; select the “Download” button.

<2, AMCP
t ,é Foundation

Dashboard 2) Cynthia Knapp Dlugosz -

CONTACT US

Academy of Managed Care
Pharmacy Foundation

AMCP Foundation

675 North Washington Street, Suite
220

Alexandria, Virginia 22314
703-684-2600

Technical Support:

Phone

support@rhythmg.com
Competition Info:
PT@amcpfoundation.org
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If you discover any errors, you can fix them by selecting the “Edit” button.

Annual National Student Pharmacist AMCP

P&T COMPETITION Founda’rlon

Dashboard C) Cynthia Knapp Dlugosz ~

My Registrations CONTACT US

. « . . . . " Academy of Managed Care
« When you select “Intention to Compete” from the dropdown below and click on “Create,” you will be taken to

X . Pharmacy Foundation
screens that enable you to register your school's intention to comp the 2026 AMCP Foundation P&T

AMCP Foundation
~ )

Competition. 675 North Washington Street, Suite
hool to the official roster of competitors 220

Registering your intention to compete is a required step that adds yo
and ensures access to important confidential competition materials.

EE et

Team ID# 2 Registration Name Close Date Status

Alexandria, Virginia 22314
Phone: 703-684-2600
Technical Support:
support@rhythmg.com
Competition Info:

PT@amcpfoundation.org

26001 ntention to Compete Nov 21, 2025 FINAL ‘ Edit ‘ v 50 ‘ T [y

For any questions about registration access or criteria, please reach out to the appropriate email address in the "Key Contacts" box at
the right.

When you are finished making changes,
be sure to click on “Submit FINAL Registration” again.
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